
 

ONLINE APPLICATION “STEP BY STEP” – BILATERAL EXCHANGE 
 
1. Go to the website irk.pw.edu.pl/en-gb/ 

 

 
 
 
2. Please choose ‘First-cycle, second-cycle and long cycle studies’. 
 

 



 

3. Go to ‘short-term studies, Erasmus+ and bilateral exchanges’ 
 

 

4. 



 

4. Go to ‘create an account’ in the top right corner. 
 

 
 
5. Read and accept the ‘Information clause’. Check the ‘I have read and 

accept the above information’ box and click ‘Continue’. 

 



 

6. Once you have entered your email address and created a password, an 

activation link will be sent to your email address. 

 

 

7. Click the link to activate your account. 
 

 
 
 



 

8. Log in.  
 

 
9. Click ‘Registration’ in the main menu. 



 

Select Level of education and Groups of studies 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Select the Faculty you want to apply to.  
 

 
 
 

10. Click the green ‘Sign up’ button. 

 



 

 
 

11. Click ‘Basic personal data’. 
 

 



 

12. Enter all sections: ‘Basic personal data’, ‘Address and contact information’, 
‘Photo’, ‘Education’ and ‘Additional personal information’.  
 

 
 
 

 



 

13. Section ‘Photo’. Please note that photograp should be a good quality, 
dedicated to student’s ID. The photo should be of good quality. The 
background should be white, smooth and not too bright. The picture should 
show the whole head. The face should occupy 70-80% of the photo and 
must be pointed straight into the camera lens. The picture should show a 
visible face oval, without a semi-profile. The head can not be skewed. 

 

 
 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

14. In the ‘Education’ section fill High school country and select the Save 
button on the top right. 

 

 
 



 

15. In the ‘Additional personal information’ section fill your passport series 
and number, expiration date and country of issue and select the Save 
button on the top right 

 
 

16. Go to ‘Registration’ section one more time. 

 
 



 

17. Select the Faculty you want to apply to. PLEASE NOTE! You can choose 
only one Faculty for registration purposes !!! If you are not sure which 
Faculty to choose, please confirm it with your local Exchange Coordinator 
at your home University. 

 
 



 

18. Click the green ‘Sign up’ button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

19. Choose the correct ‘Period of study’ and click the green ‘Continue’ button.  

 
 

20. Click ‘My account – Enrollment applications’ in the green frame. 
 

 



 

21. Fill in the following points: Accommodation, Home University, Language 
Certificate and Learning Agreement. 

 



 

22. Accommodation. Choose one of the options and click the ‘Save and return’ 
button. Please note!! Selecting YES doesn’t mean that you will automatically 
get a room in a dormitory. You will have to take a part in additional 
recruitment process. You will be informed about dormitory application 
after being accepted by the Faculty. 
 

 



 

23. Language certificate: an international certificate or the one issued by your 
Home university is accepted. Upload the file and click the ‘Save and return’ 
button. 
 

 



 

24. Learning Agreement for Studies – proposal. Upload the file and click the 
‘Save and return’ button.  
Offered courses can be find on our website as well. 
erasmus.pw.edu.pl/erasmusen/Incoming-Students/Offer 
 

 
 

25. Home University. Fill in the “Home University” field, select your “Level of 
study” and click the ‘Save and return’ button.  

26.  

 
 
 



 

27. Passport – page with your picture and personal data. Upload the file and 
click the ‘Save and return’ button. 

 
 

28. Transcript of Records – from all your previous semesters. Upload the file 
and click the ‘Save and return’ button. 

 
 



 

29. The registration process is complete.   

 



 

30. If you have any problems with the system, please use the HELP button. 
 

 
 
 
The recruitment results will be published on an ongoing basis on the profile 
of each candidate. 
 
The acceptance letter will be sent by email in December. 
 
 


